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Govaernment of Odisha

Home Department

ok ook %
No. SO /SAPW, Bhubaneswar, Dated the Fh August, 2021
HOME-SAPW-SANC1-0025-2021
From
Manorama Dei,
Additional Secretary to Government
T

All Collectors / All Superintendent of Police / All Commandants
of Battalion

Sub: Standard Operating Procedure (SOP) for Compassionate Grant to the NoK of
the deceased Police Personnel / Injured Police Personnel who are the
victims of LWE QOperation / violence

Sir / Madam,

I am directed to say that, the entire process for final sanction of
compassionate grant to the Next of Kin (NoK) of the deceased Police Personnel /
Injured Police Personnel who are the victims of LWE Operation / violence is
taking a long time, After careful consideration, an SOP has been outlined for
sanction of compassionate grant under the provisions of Odisha Civil Service
{Compassionate Grant) Rules, 1964 and its subsequent modifications by the
Finance Department from time to time to save delay.

This may be circulated among all concerned for guidance and follow up

action.
Yours faithfully
B TN
Additional Secretary to Government
Memo No.  RF8}] /BBSR Date: 7‘1"\ August, 2021

Copy along with copy of the enclosure forwarded to the Finance Dapartment
/ Revenue & Disaster Management Department for information and necessary

action Qﬂw
T

7.8 U
Additional Secretary to Government
Memo No. 24213,  /BBSR Date: ?H\ August, 2O

Copy along with copy of the enclosure forwarded to the D. G. & 1. G. of

Police, Odisha, Cuttack /1. G. {Operations) of Police, Odisha, Cuttack for
information and necessary action.

~ & VY

Additional Secretary to Government
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Government of Odisha
Home Depariment
skaHesk
SOP for sanction of Compassionate Grant to Police Personnel of the State
Government who are suffering casualty or injury who are victims of
LWE Operation / Viglence

Compassionate grant to the police personnel of the State Government
suffering casualties or injury in extremist violence while working in naxal
affected areas of the State or due to naxal violence are sanctioned as per
provisions of Odisha Civil Services (Compassionate Grant) Rules, 1964 and its
subsequent modifications made by the Finance Department. It is being observed
that, the entire process is taking longer than desired for final sanction of
compassionate grant to the NOK of the police personnel who were killed or the
Police personnel ‘'who have suffered from injury (permanent
incapacitation/partial incapacitation as the case may be) in the anti-naxal
operation. This defeats the very purpose of providing help and solace to the
family or to the person who has made the supreme sacrifice for the State. Keeping
the above in mind the following SOP is drawn up to expedite the sanction of
compassionate grant to the NOK of policemen killed in anti- naxal operation /
violence or the surviving Police personnel who have suffered from injury. The
entire process should be completed in not more than Ninety (90) days.

The following nodal officers would be engaged in the offices indicated
below to ensure timely submission / Disposal of applications.

1. D.S.P.declared as nodal officer in the office of Superintendent of Police /]
Assistant Commandant declared as nodal officer in the office of the
concerned Battalion. '

2. L G. (Operations) as nodal officer in the Odisha State Police Headquarter

The details to ensure time-bound disposal at each level of application is as follows:

' Time Line
oo Activity Resogifseible Re;) ff)‘l:l::;ble (NOmberot
p p working days)
(Compassionate Grant)
Submission of
information regarding  |S.P. of the District |S.P. of the On the date of the
) the incident to the State where the District where  incident
" Police Headquarters /  |incident took the incident took | .
I.G.P,, Operations place place (7
(Annexure-1)
Intimation to the S.P. of IGP,
the Home District / Operations (Nodal
Commandant of Officer at S.P.H.Q. Within two days
2. concerned Battalion of  for ensuring IGP, Operations
the deceased Police sanction of (T+2)
Personnel / Injured compassionate
Police personnel grant. He will be
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i ,{’ Commandant of
jconcerned Battalion /
iHead of Office to ensure
isubmission of

‘deceased police
‘personnel {Annexure -
12,3 & 4}/ injured Police
ipersonnel (Annexure-2 &
5) by appointing.a Nodal
Officer in the rank-of DSP
lin:-his office. The Nodal
{Dfficer at SP's office for
isanction of
‘Compassionate grant -

documents early and
proper filling up and
isubmission of the
{application

D

.

|application by NOK of the

‘would personally ensure |
icollection of all relevant

responsible for
reviewing and
following up all
such cases)

Z5}.13...(:ﬁf'ch’tua

district/
Commandantof
concerned

{Battalion

s tpat o e bo it AN o DGR s oodioh tonooics

Nodal Officer in
ithe Ofo the S.P,

Home

Idistrict (Not
below the rank of In case of injury
{DSP] / Nodal

officer in the

|office of the
Jconcerned
{Battalion {Not :
Ibelow the rank of ithrough Dist. S.P.
1Asst.
Commandant)

Forty Five days
from the date of
jincidentin case |
lof death (T+45) gj%

| payment of dues i
afterreceiptof
Areatment cost
fromﬂaspxtal

i/ Commandant of |
ithe concerned |
‘Battalion

Submission of proposal
ito the IGP, Operations by |
the S.P. of Home District -
/ Commandant of the
eoncerned Battalion in
Jlcase Bf:deaths / mlury

: {far Tecoupment of Ex-

.....

écm wNOK) -

S.P. of Home

(district/
iCommandant of

the concerned

{Battalion

‘Nodal Officer in
Home district./
Nodal officer in
ithe Of0the
sconcerned
{Battalion

‘Tendays from
ithe date of
ireceipt of
application fromi
Ithe NOK |

(1+58)

wh

iMeeting for sanction and

fCaﬁvening:ef:Cnmmittee |
{IGP, Operations
recaupment of Ex-gratia |

1GP, Operations
Nodal Officer

{Convener)

f raceipteafi

requisite |
'documents from |
ISP, of Home |
1 ]Commandant of i

'Battai;on




i b i e A

budget

+
|

{Convener)

I T Opion wove |
| : State Police 3;- 3 i
; Headquarters for
lapproval fot sanction % 1GP, Operations
| gl - days afte
¢ tand recoupmentof Bx- | ., Operations |Nodal Officer zwer Vy;s‘ ift .
gmtla to GMRF from put | pREOVaL O

Cammlttee
{T+70)

¥
it

~ State Police
{Headquartersto move:

Gﬂvernment in‘ Hame

; Headquanters:

!
S.P., State Police

Police

~ Headquarters
g ,

ABGP i;&f) State

Evedays
ET%’?S)

|

Submission of proposal
ito the IGP; Operations by

‘the S.P, of Homée District

/ Comimandant 6f the
iconcerned Battalion in
case of death for

‘payment of Educational

I
Home Be?artment[i)eputy Secre::al”y

| g Additional

\Secretary /

Tendays
[fm+85)

;S:._P‘.', QfHOma
district /
'?Commandan;t of
Cﬁncerned
{Battalion

the office of
|Home district/

Npdat nfﬁcer_in
the office of the
concerned
Battalion

Nodal Officer in

‘the date of
‘receipt of
‘application from
the NOK

E

l

@As:45':days:'iss
iearmarked for
‘receipt-of

application from |

NOK

!

10.

ubrmission of proposat
-ito State Police

Headquarters for

Ipayment of Educational.
- Assistance

|

1

State Police
b s o

Headquarters

i

\(IGP, Dperations)

{GP, Operations
Nodal Officer

Five days from
‘the date of
receipt of
application of
‘NOKs through
S.P,.of Home
district/
Commandant of
concerned
Battalion

(T+60)

Lo

" State Police

.Headquaﬂ:&rs to-place
funds with the S.P,, Home
\district /Commandant

éc‘ors cerned Battalion

Stdte Police:
Headquarters

_:{(EGP, Operations} |

Nodal Officer

IGP, Operations
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z %g o of Ten days from

! Payment of Educational é%stgc?;me 'SP, Home ﬂistrict.?t%e dateof .
Accistant Cipant-d e {Con dant allotmentof

1p, [Assistance from Grantin loo o e g Y Qommandant 2 007

Ald_pramdec_i in thf}. S Qf concerned AELRG,

budget for the purpose S, _ Battaﬁgﬂ

_'_IT 1days frﬁm

N ithe date of

{Nodal Officer in  receiptof :
. the office of application from:
Headquarters by the S.P, |3.P of Home Home. fhe NOK

wof Home district/ (district / i ' j

13, {Commandantof ~  Commandantof officerinthe  |[(T¥55)
- concerned Battalion after iconcerned loffice of the -
ireceipt of application Battalion iconcermed As 45 daysis for )
[from NOKs of deceased - [Battalion irecelpt of ;
iPolice personnel iapplication fram
INoK ;

_ iSanction of Speaal _ 7 e 553373 frc;m fhﬁ
" & {Family Pension by the  State Police {IGP, Operations. date Gf receiptof
oY State Police ‘ Headquarterss  Noedal Officer 2k
Headquarters :

" ' State Police
|14 Rebabiliation Scheme IS IE  fOperations Nodal (e socvonne
aas per eligibility A Officer (P SlxBionitia)

The documents to be submitted to the Governmient along with the
proposal for sanction of compassionate grant are as per the provisions under
Odisha Civil Services {Compassionate Grant) Rules, 1964-

1. Form - I - Particulars for Compassionate ‘Grant to the family of the
deceased Goevernment Servant (Annexure -3)

2. Form~ Il - Descriptive role of the family of the deceased Government

Sérvant [Annexure -4}

Gwemment&iewant LAnrtemre =5}

Death Certificate

Legal Heir Certificate

Engagement Order

F.L.R. Copy

Post Mortem Report

R
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10, Application of the clatmant {Annexure -2y

The miatter should be given top priority at all level to ensure timely
approval of the Government for saviction of Compassionate: grant / ‘Educational
Assistance / Special Family Pension and Appointient under Rehabilitation
Assistance Scheme to the NOKX of police personnel who died.or, suffered from

injury in anti-naxal operation / violence.

The D.G. & LG. of Police to péersanaﬁy ensure that the proposal is

recommended to the Government in Home Department with all relevant

documents within the time line.

HEFK



To

[

3

ANNEXURE-1.

The D.G. & LG, of Police, Odisha, Cuttack

The District Magistrate

5. Cuttack

(ofthe District where the incident took place)

. Date of Incident

. Details-of Place of Incident

3. Whether the incident is an Anti-naxalite operation or, Naxalite Violerice

o

(V5]

6

wy

Naxalite Violence.

. Details of Police Personnel involved in the Operation or, Affected in

_ Narae and Designation of the deceased Police personnel

. Briefhistory on the incident {within 200 words }

 Yiews of the S. P. on the incident

E‘Districtmu)uiv aviesn

{with seal)
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Application for Compassionate Granttothe famifiy:znf the deceased / to the

injured Police personnel affected in anti-naxal operation / naxal vielence

« FullName ofithe applicant:

+ His ] Her relationship with the deceased in case-of death
» Address: Present:

Perrdnent:

Name of the deceased

Name of the applicant’s Father:

Caste, Whether SC/ ST / OTHERS :

Date of déath (iricase of the deceased) (attach death certificate)

No. of family members as per legal heir {only in case of death) : (enclose

legal heircertificate] | |

. Permanent incapacitation / Partial incapacitation Report in case of injury
(InjuryReport)

. Purpose for which application is submitted

% & o w 8




ANNEXURE-3

Form -1

PARTICULARS FOR COMPASSIONATE GRANT TO THE FAMILY OF THE

iI.
L

DECEASED GOVERNMENT SERVANT

. Fyll name and address of applicant-and his or her relatiprship to the
deceased.

Description of the deceased-

Name

Rank

Office in Which employed

Date of death

Date of application for the grant

. {a) Assets:

The list, nature and value of movable and inumovable properties leftby the
deceased and the person legally gntitled to them.

Amount in‘the General Provident Fund or Contributory Provident Fund.

1f the deceased insured his life. If so, the amount for which such insurance.
has been effected and also the person to whom the policy has been
assigned. )

A mount of Death ~cum -Retirement Gratuity paid or payable tothe
applicant

Amount.of zfamily:pensioﬂ:sancti-cnedi or adiissible.

Any other asset like the Mutual Benefit Fund, Compulsory Deposit,

National Savings Certificates; Babk balante. ¢tc,, on the date of death and

the persons entitled toit
{b) Liabilities, nature and extent
(c) Net asset

Number. relationship; age and occipation of dependant family members.of
the deceased: '

‘Natire of disease or other circumstances which caused death

Length. of service-

Pensionable
Non-pensionable

Pay at the time of death.
‘Was death due to special and unusual devotion to duty at arisk to the

heaith of Governiment servant ? Justification in support, with necessary
details, should be given, If the answer is in affirmative.

Whether the deceased was ameritorious Government servant. :ngfsgzailssaf
the official career indicating promotions should be furnished, if the angwer
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FORM 1
(See Rule 6(2) (a])

DESCRIPTIVE ROLL OF THE FAMILY OF THE DECEASED GGVERNMENT SERVANT
Narme of the Applicant.
éReiamonshxp to the deceased
Governmentservant. Present address
Village and Post Office
.. Police Statmn and District.

Persanai marks of identification if any.
i';’) Name and agesof the surviving family memhers of the deceased

vaﬂ@wwwwr

Date.of birth by

Name Occupation | "y ricrian era

Widow,/Widower-

_Scms L

"“_L[nmam.ed & Widowed @

aughtersin cluding step
and adopted children

~ Brothers below 18 years
of age and un‘married

el b

Muother

Children of p?edeceased ]
sonifactually
dependants.on the
deceased Government
Servant

{1. Signature
ar
Left thumb and finger impressions :-

s Ring SN
Sméil.fxnger  finger Middle finger | Toumb 4
M ) (3) )
Attested by — . " | -
2. .r.‘...‘.‘..'.,..,,u:.,...,,.-‘,.:
Signature ofthe
Autharzty

Servwe Penswn
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ANNEXURE-5
FORM - I
PARTICULARS FOR COMPASSIONATE GRANT TO THE INJURED
GOVERNMENT SERVANT

1. Name of applicant '

2. Father’s name

3. Fullresidential address:

4,

Whether the Government servant has been declared as permanently
incapacitated for further service by a medical authority or whether heis

still continuing in service. As attested copy of the Medical Report referred
to in rule 3 should be enclosed.

Whether the injury has resulted in the permanentloss of an eye or imbor

the injury is of more severe nature.

Detziled circumstances in which the injury was sustained

Date ofbirth

Date of commencement of service

. Number, relationship, age and occupation of dependants

0 {a)Assets

{.  Thelist, nature'and value of movable and immovable pmpert:es of: the
injured Government servant
i Amountin the General Provident Fund or Contributory Provident Fund

. Amount of death -cum-retirement gratuity and pension paid or payableto
‘the applicant, '

IV. Any other assets such as compulsory deposits, national savings cemﬁcate
bank deposits, etc

b Liabilities, nature and extent

c. Netassets

11. Was any other grant sanctionedto the injured Government Servant?

12, Was any pension or gratuity sanctioned under rule 14 of the Orissa. Civil
Services {Extraordinary Pension) Rules? Is any application pending for
consideration under the said rules;

13.‘Pay’ on'thé date of injury

14. Date and place of injury

15, Treasury from which the grant is payable

16. Whether the grant is-desired to be paid in annual installments and if so,
how many (should not exceed six).

17. Special remarks, if any

tn

5w e B

Signature of the Head of Office

Recommendation of Head of Department

Signature of the Head of - Department
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is inthe affirmative. Extracts of confidential character roll for the 3'years
of service imimediately preceding his death, duly attested should be
furnished.

16, Nature and number of punishments, if any. Whether any departmental
proceeditigs were pending on the date of death. '

14, Was death due to accident or violence while on duty as defined inrule 2 ?
if s, a succinct statement of the circumstances leading to death should be
furnished alongwith this application. : :

{2. What wete the places.of duty during the years preceding death and
whether.adequate medical facilities were available at those places.

13. W4 any other grant sanctioned to the family of the deceased? Was any
grant, péfision or gratuity sarictioned under rule 14 of the Qrissa Civil
Services {Extra Ordinary Pension ) Rules ? Is any application pending for
considerationunder the said rules?

14. Persons to whom and treasury from which the compassionate grantis
payable, "

1%, Whether the grant is desired to-be paid in annual installments and if so,

how many { should not eéxceed six }
Signature of the Head of the office
Drawing up the application
flecommendations of the Head of Department
Signature of the Head of Department

Recommendations of the Administrative Department

Signature of the Secretary to
Government



Application for Compassionate Grant to the family of the deceased / tothe
injured Police Personnel affected in anti-naxal operation / naxal violence

1.

gy B W

e

Fall Name of the'épplieant E
(His / Her relationship with the deceased.in case of death)
Address:  Present:
Permanent:
Name of the deceased :

Father"s Name of the applicant :
Caste, Whether SC / ST / OTHERS :

Date of death (incase of the deceased) (attach death certificate]

No. of family membiers as per legal heir ( only in case of death } : {enclose
legal heir certificate) }
Permanent incapacitation / Partial incapacitation { In case of njury ).






