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CHAPTER 1

PRII,D{:r'rt

Short title and commcncemc.ot :

'l"T#:,oTl*"f il:;H',ff"u#i1";ff iff"*?"S,*Lf trE1'rHF.audPcr5onal

(2) They shaU coEc intp fcrce on ttre daii of tleir'publication iLthc Orisss' Gazztte'
I
I

{
t

.,1Dc0nitiotrs:

2, (1) In thcsc rulcs, unless the coute$ othenvise rcquircs :

(a) "ApoointinE autlority" tnea!'s thc stcrctary to ttrc GoverrDcrt of Oris!2,'Honc Deparimeut;-'- -. r.. 
1bl .,Ca&el' Ecans thc cadre of thi serviic of the funior SteEogBDhbrs,.Senior StcEographcrs lnd
" Pcrso!.al Assistast; of thc'Orissa Secreranau ...: - "'-'.', . -. ..'-

I!
I



specificd in the First Schedule to thc
clause (3) of Articlc. 166 of rhc

lS, E !..C." meras Sccially aud Ed.ucrtioDally Backliaf.l .Classe; of the cirizcns oth.cr tian thcSch:duled Castc.: and Scbcdulcd Tribcs as 6av tc specilicd by the St.rte G;r.;;"; f.;;tirc io tirnc;

(g) "Scheduled Crsres,, and ..SchcCulcC Tribes', meaps such casics
timc 1o rimc by rhe Prcsidcnt of India. undcr Arriclej 341.
Constitution of India;

a Dq)artoelt of thc
Rules of Busincss

"Cove ramc.ot" Ecf,Ej thc Govcrnmcnt of Orissi;

Govcr,neat as
framed undcr

(c)

(f)

aDd such tribcs as notificd fiom
and 342 respectivcly of t5c

@) "Servicc" ucaos tbc Odssa Sccistaliat Stqogrrphcrs' and p:rsonal Assislanrs' Service; ald
(D "Ysar" mcens thc calcndar ycar iE wbich thc rccruitcrcot is Eadc;

(2) Words .and apressions uscd h6cin but not dcfined sball havc thc samc Ec_f,njtrg as rcspectivcly

CHAPTER 2

CottsirrurroN oF SERucE e.to MrisoDs oF REcurTlrE i .:'

Constitutiou of Scrvice :

3. (1) Tlc scrvicc shall comist oflf,e following cadrcs, or-ily ,-'
' (i) Junior Srenograp[cr8;

(i!) Sirioi S ieuogreph:rs; and

(iii) Pcrsoual Assistaits. -.
[ 1 e) fl" sewicc shall _consist of such. numbcr: of,permancut and tcEporary pos6 in cach cadr c,
l, t p .ma. 

y bc fixcd by th-c Govcm'cnt ir thc HoEe DcparhctrJ ftom tfoi to ti,c 'aDd sha.ll-
' ( hcludS ten pcr- clEt of leave, traiuing and clcputation rcservi: posh of thc total nGbcr ofposts iD such Ead!e.

(3) Thc sirvice sha.tl rcmain utrdcr thc administrativc cotrtrol ofthe lfouc Dcpartme[L

Method of Rccruitmeut :

4. RccruitEent to thc posts ia thc scrvicc shall be as.follows, nameli :-
(a) The posts 6f. Junior Stelographcrs -itr _the sarvicc sball bc fillcd uf by d.ircct rccruitgicDt iE

. accordancc with the pro'iisioDs contaiucd in Chaptcr 3 of thesc rulc!; - -

(b) Tle poits- of serior stcaograpbers shall- be filled gp by piomdtio' ftom among t-hc Jupior'Ste.nographersioaccordaocewiththeprovisionscontainedin_CEapfer-4-ofih.<rru[gs.-

.r!c) Tie posts of Prrsonal AssistanE shall be fillcd up by proEotioo,fbE di't8'iE€Fsbirior Stenographers
\X/ in accordance vith thc lrovioions coataioed in Cbapter 5 of thcse.rules.

Dctcrmi.uatioa of vacenies :

,..1. fl" appoioting authority shall deterEiDe the nuEbcr of eristiag vacarcics togetber witbihc
.lic:pated vacaDcies 2risiog iu tbe ye3r in eich c.dre of the servicc co the first day oi Jaluart bcfore
Itlatrng , 9r.o:es: of recrurtoeor/pro,notioo to the posts of Juoior Srcc.ographcr,,Spoior St:iogreoheir arci
XsoDal AssEtaEts, as tbc case Eay bc.

b:r' ,----" '
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.;) i'Coomittcc" meaus tlc Departmcntal Ptomotion Committce consdtuted undcr rulcs 25 aod 30,
as.thc casc Bay be;

.t :
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FPBRUARY 0, lee8/MAGHA t7, IOIo

CIIASTER 3

APPOIj,TTI\fENT 
.oF ruNIOR Srtxoc.n-.q.raits

.4 Cyirtiscm..Et of yac:tlciei :

i"'.i*i{:','i,:{T-*;+r}}#*t,'":,,":.*:r,,*';,'; ji[ 
:,}i';.'"'i,sili,;:?,J1,-.;, Conditjon.ofcligibitig-

--.,-] 1" ord.cr to be cligibli to co,nfstc for qro crz-Eiraiio'xtiGfy tbc rouoring conditions, naeely :- of Junior sicao-gra_Dir3ro, a caniidate oust
(a).Hc/Shc shalt bc a citizen oflndia; .

* s. 8l ::/:1";X"$i:#l'-lt:t-l,read and ivsis" s,;r"

bili:*i"1""il,?.'i,,."".Hreii[x;:[xd?t]s,*xilil:.#;u1..3*i#_4":
- (c) A 

"uoaia"t" 
ilult t= -' . --

rauu"ri ortn" r"ci,tu;;fi#i1$il&ol;*r,,{:,n"ff::i.rcv.r rBelt}-oa, _v:ais of as: on rb: r,st iay or

;##iidlff gft i.:*kff;-",iffi ffi ,f*t,r"rs:rsJ',lb"tr#s;?*.;

B;*;*iHf*."J"#";T",;1,"i:',',fi1'ri,:l--'."'t' ,*n,:* ",i-,";,;.H;..*. :Er:t**;
. . NorE l--Evidcnc6- of qg9 accsptcd.by Oo.rooa"o, ,o Fioul. :-. rn tbc H. S. C.certincate"nr""i*,T"*"1;;:I;Ur",ii:"TTtffi1*""r;r*;ii*i;?!tEg*,F j

"y*:.ti?!'.1iL8,.?^*: ;r,="':,ftHfi.##;H""ff 'H;,#-"8jsrffi;E
Nofe.:--Copics of onlr Dcqrec C-Jri6.rr. ^. D-^,.:-3^_ : -'-*Hi*#'#Frf 

,:#,111;:',iir*H*ii#:,r..;m.".Lf, ='E*,,;r.
(c) H:lShe shall b: of goori .bi.=.,"r;
(f) H:/Sbe shall noi lave moic tta! f,le spousc livia-g; and

:,T%,{:j 
i?lH H'ti}i.',:,;"_-,,r,,,,*ffffi""1-j,';",;::#,i.T 

.-,i;,1" t ,.T,=,i::_*_ J.'H
Eligibilitl, ef GoverD.Deot Employees :

8. GovcmE3trt scrvaEts r+ hs-thar 1.,D._porrr].or pcrlceI:it shproviicd th']' -os,.ti u* ?iirilt. qu.ariticaticns .oa 
"L 

*i,r#inu.Xflitj,g[ ,""r.;3;.- Ei := ===b?i;cn
r.NorE ; 

-..l,pplicatious frc,n Govc,-a.siat s3iy3si, sEsll b.cheqo.ll- r:j:--red un css su-f,ai-= 
=:+ -erc--:_

Idcntiry :

:j.1,",*r#ii".1fl?,:{:"t#,":q;,;i,,ff";,*ijf"i:f""io?i".ou,$i.B oE#*;l;r

I

I
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RISSA OAZE: TE, FEBRUAR

to cx361pa11or.

Tribcs
fc,r-

apPlyiDg to

a _candidatc for
adFtssion has

the seme i5 so,1bt th. Iast d.rc

(a) i.lamc ia frl (iu block iettcrs). with surnamc brst:_
(b) Fantr*tfi{usbrna's iamc: .

(c) P;rman:nt Home dddrcs5;
(d) Prcscut Adriress:

'")3;h.T.o':lo,oT 1Ii,1i;1.'o*1io :r-,ri$#:r*::./,y#c.:rarion or Hi-ehcr sccoar 
-v

(l-J Educariosal eualifi ietio!:
(g) Wb.tber eoploy.cd ia aay r

r.h\. rrr''-r!,-- .r^ 
GoecrEEetrt oficc and, if so, particulars th:rcof:(h) rfL:th:r th3 ca,didatc is a n:'h-. -.",.^ "-. , . - 

-' 'ra'ulur".s rn=rcotr

ii) \t,b:thcr ih. cen.rirar. .-" ^-t::t -of 

ths Sch:duicc casts or Scbcduled Trib: or s. ;. i. c. ;(i) \\rb:thcr ibc ca'did.arc has I 
- v^ vvulqurcs lroi or b. i:. ts. c. i

(i) pzrticrrr:,. ^. Er---.:- * 
)ass:d a test ia oriF :q;iYalsDf to MiddhEDqiish scbool siaude;c:(j) Partjculars of Educatioa fca.

P]a:c

Daie
SiSaature of thc caodidsic ID

11lee8/lt{AqrrA rz, let?_. .

-1-L- .
-l

L-T:6qt

NOTE:*The
cooplctc
notified
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:fIIE ORISSA GAUTTE, EEtsRUARY 6, I998/MAGEA 17, 1919

flGtructions to thc Caqdidatc
\

Thc aiplicariod shall bc mad: itr pliri! prpcr and shall bc acconpanied by t[c followirig dccuacob '
na.mcly: . .

(a) Two rccent passport sizc photo-qmphs. ofl rtc
' js '3tt.stcd; --

caodiilitc dul.r signcd by lhcE ard atrcstcd
full nimc of thc :rppligr,'lt .rhtsc Photogrrplr

NO TE;-Thc ofrci setl of the Gazettld Oltccr sLould be a-6red below hisihcr si*enatulc indicatiDg
tbc dcsisrsiioo clculy, iu cf,sc ,)f trtestf,lio[;

(b) Attested copl' of the 
"".*",a issued by a recognisoci iusriiute in supcort of ftcir paisirgtyp€rritiog aad Steoograpby;

(c) At-tTicg copy of thc certificatc of .High school C:rtificatc/Matriculation. examio:tion iq support .

of his/her agc aud Bachelor's Degic. orsny othcr Eriminarion cquivalent rhcicto;
.r(d) E-\3nitration fee under rule l0;

(c) Altested coPy of the Cfstc. Ccrtjficate obtaiacd from thc comprtcut authoriry in proof of.tbcfact rhrt hc/sbcietoEss. to a Se-hcdutc-d Caste or Schrdulcd fit't" i in Je*-"'f SiliA^ifia C*riqSchcduled Tribs caEdidates qqly ) or S.E. B. C.;

(f) lhfsica.Uy haadicappcd 
^idcnatir| -care lsslcd _ _t!y thc_ _.cmpetsnr authority as per creshvhilcPolitical and Scrviccs Dcpartgcnt Resolutioa No. t0443-,lt'c., aatA -rl"'Zqrl -fiy lift;-'trhc caidiaatc is a pbysiially t aodiczppiJ persoa;- 

-

(g) .l sclf-ad.dressed plaia ssvclop c totethcr rith postal staEp cquivalcrt to rcgjstratiou fe ofthe Postal Dcpaitucnt.

Scrutiny ofi applicatioo :

14. Thc Home pcplaiqrgor !i gls Gov::anrcor, on rccript of thc apprications. shalt scrutiuistthc -applicatiom . to find out 
,5:^ tqfbit t, of a. airdiaatc to apFci-at. Ui : "E.i'".Ui" 8s pcr thccouditioos laid fuwn undcr thise firld -

Sytlabus and Ptau of Examiaatio!: - - I

l5.(1)Thi:Plao.ofExaain4tion.forIecruitmcnttothcPostofJuDiorStenographersehalIbcar
providcd iu. the Scbcdulc appcodcd to t[csc rulcs.

(Z) Ar-.I:,a:lnah'on Co.Epittcc, cousistinq. of tfuc following ttrrcc Offic€$ oot b"io* tt" 1,3rl_of .Dcputy Seqetary, shall bc conctitu.tcd to colduct ard supErvrsc thc r3crsi1s3s1 cramination. for the post of Junior Stcnographcrs al]d to prcpare the ^nerit lisf
(i) Oae Offer of lle H-oo€ Dcpa,jmeql,*se1 .associatcd witii the recruitmeDt proce6s to benomiDatcd by ttre Secrctary, Finia,cc, Denartmcnt.

(ii). An Ofrcer oi the Fiaance DepartucDt to bc nonioated by tle Secretary, F i n a u c e
. DcpartEent.

(iij) 
-en Offcsr of ihc 

, 
g:r-f+ Adnxi:stration DapartEcrt to b" ooriorted by tLe Special

Secreta-ry, Geueral Administratiou Departmcnt

AdmjSsion to thc c.raxoinatioo:

16. After-.th.g. s"clllp.y of _rtrc appticatibls, thc Homc DcparrEcnt shall isqe intiiuation by rcgisteled
Post lo the eligible caddidatcs Tor alpcerirg ai th" 

"xrroi'o"ii", J 1""i", - st"ro'ilpiis' n.rtionionth.e 
. 
place. date aod timc of tbe 

- 
ixamination and thc riuc-tabi" tl*"i,i 

"f""g-*lt-U'-a 
't 

t*On;i"tli'l?ad.oission.

Rcsults of thc a$miaition:

- 17, The dccisiga eg thc l{ome Dcparheat rrlatiog
fiDdl.

the rcsult of tbc 'E-remlnarion shall bc

'i
I
I
I

I

t
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, l{.' 9.o thc basis of thc r6ult of thc enmitration, the Ex.a-o,inatjon
b..rulo (2) of rule 15 shall prcpare a list of suctersfut .c3ldidriei
.ucly:-Geocra.l, S. C., S. T.,-. Womca, S, F. B. C., lliSJ*i"i-*,',()rismrtr fouqd suirrbic fcr appoiarmcot is ordcr of merir-

Prcparatiou of uLcrit [ist:

.lvlctbod of prcgaraiir.:a of the.mcrit list aotl irs validity:

Committcc codstituted uqde r
telo.ngt'ng to cach caregory,
rbyncaly bzndicapped arC

s ubliect to ivailibitity of vacancies il4erit li:i.
of uane in the Eerit list confes uo

19. (t) whilc prc.ceriug the met! Iist. of the succ;rsful cin-didates, rhc rorat au-nbcr o[ oistak:scororcittcd b.v rhc candidris in r:rDewriri.ug tc,.t and ;h'";;";; t"!.-'tiil","o!.!' ,ogr,:,..si1.r|li)cih.rcditriontbr3..sigiiE3..hi5.pos.itiooi"-ir".'.'it-ri

NoTE-Merit list shall be pubtishcrl by rhe Homc Dcparr6rcar for gencrel iqformation.
(2) Thc li:t pr.pr,rid utrder- rule.^l8, shelt inctudc tne lnamcs of succ.ssfui candid3tes coE3[ tothe [uEber oi voc:ncics aorified.

(r) 
i1",rJl',i";", 

prepared sball rcnain yalid for a period of oue ).exr from rtrc r-rrre oi. irs

Pr-,vid.r:J r:ac rbe Stf,t: .Giu:qTol. !Day, at any tiEe, for .,:ravs lapse ja the conduc! onirc per-t-1'f any pcrson iucrudcc in the tiir, reJo'vc-h" r.o,; -oi--*..r'ilrio 'iioJ",r" 
r;r,.

NorE (f) Fin.il . r.'rjiry of rhe cand,idrtcs iu thc mcrir list iUri['ie madc ou 
.thc 

basi6 of Darj(s
.obtaiocd in th: reciuitslctrt crallinatio!-

(2) Iu c:sc of tlvo cr Dor-- candid'.iiss .securing thc sarire Earks in aggcgatc, the ca!dida:.:ss:curirg-highcsr mark iu ehunhand writGgs iu English and oriya--tafen 'wirf-."ol 
"uo,.o

(3) ,In ,casc. of candidates .-sc-tlljr , ,"oe ,marks 
- iu 

-the Tcst and also ;i! shortHrd 1{ritirgrfital rantilg 6hall bc datermincd oE the basil of ecuiority in age. " -- - . -

Cctrsideratioo for ap)oiltEcat:

20- (l) Citdidat.J sbatl be coariCercd for appointEcat

, th€ order i.o which thcif naaes app.rr ia 6c
(2) Mere succe;s i! thg .araminario.o aud inclusion. ngbt for appointEeDt.

Penalty: .

ii. (r) o Cardidate found lo be guilty oi-
(i) obtaioisg support for bis/her caEdidaturc .by any Dcans; or

(ii) iopersonatioo; or

(iii) procuriog impersooatron by any persor; or

(iv) submittiug frbricatcd docu"Eent or docuEcDts which hayc bccn talopercd nith; og

(v) maUag statcxlcnts which afe ircorreq or falsc or suplnessi[g Datcfial iEI'oriDa.tior;or

(vi) rcsortioq- to .oy oih.t itregular.or improper meaas ia cotneition with tris/her canc!
daturc 

.for 
thc akninatioD ; or.-

(vii) using unfair mcrns during the e:amination; or

(viil1 *ritin-g .irrcie'.'ant natter iacluding' ob:cerc lao-guage or pomographic ;attcr io thc
slnat (s); or

(ir) misbchaYirL- rrirli thc feiiolv elaminee-s cr iLe inlisii:i. i ;ri arij E:nDci jD rhr e:;jirarioe h:it;
sball .-be- liable,to di: qualificarjon for ttr" rr,a exaniratjcn e,rtrrl f r:n;reni:]. cr or

!)

rt
b
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Providcd tbat tro psnalty under this rulc shall bc imposcd except aftcr. _
(i) qviu_e _i!i caadidalc an o-pporrunity o! n4king su9! repiesinratiou to rhs Goycnm.nt. iD witiog as h" ,nay rviii to mile io tlat-L*af ; and

(ii) taking iqro coplidcration 
. 
t"hc. ftprcscntaricn, if any, submitted by tic candiriarc *ithinthc period allowcd to him by'tbc Govcrincnt.

Appointnent of Juuior StcDograptrers tb tha Service:

' Z?.Before a candidate l:l.r!:-fgit lirt' is appointed as a_Juaior Stcnograpbci, rb. Govcmm_-trrir thc Homc Dcpartmint shalt. gii .ih; -;rr';;;;
uv ,.gi'il[i iJiioot "r 1n" =i*i,- ri,i'r":-;iu:":it,#f*s::" s'i,:?-.***"','."ffpcriod to join- tbcL .appo;od"ot, 

- 
uy i. ',p*LaJa a"tJ f '-"ry*,irc?#,"". 

i"ii, ,o .;oi,. u,ithir thc sripulated timj, it shart 6"-op;u 'tn-J Ho-.. o"p".dljt 6:ijra :,L 
"ppoirt.. m9!t.

ulr,l:r th. aFProDiiats

G-r=an

. fnkr se scniority of Juuior Sbnographers: ..

ts. ):.-r.:r-:" , scaiority of thc caudidatcs appointc{ asq:rcnDrnco rn accordan,cc with - ttrc Espcctiv; positionlist drawn rp b), thc II"." O"p"rt--""i----'.:
Junior Srcno-rrapbiis shall bcu$,er1 to therD it ti: m:iit

"" :'{"'.ffi"1ili0'-r,o"H" 
^"i.:;'l?: 

ti-,,T;i"rtf".$".t"1=* ,:lr::-^-...* E yT Ep b} ri3y
,corioos'-oi-ri"'^ia-" o"pi.?."ii"r-ii.il.ril""Ets'ji:fl.- a:corciane 51it! ib: r--o':,i-

D- P- C. lor S:nior Sr:uo_lrap-bers :

15' (r) Thcre sba, b: a D.p-zrtn:Etal .proaotion coma.ritter 10 considcr ttr: cass G...-.;d-:^. Juoior Sienogaph:rs for proooti;; t" ii; pii*--o, ,.o,o, sisnogizph3is.

(3) The 6.66.;11is 6ball coo6ist of thc fotlo$.ing membcrs, . nam--ly : _

CHA TER 4

APPObIME} T OF SENIOR STENOGRAPIIERS. BY PiOIIOTION

AlpointncD.t of Scnior Steuo;raphcrs:

(ii) O-ec_ c-ii: r rr,. b:lou rn: ran'< ,:f Jciat S:cr.:lz;..- Gc.e:;al .{.dnicis::;:ica,rplrlra--nl to 'r: acai:;trd b1. ra: Srcciel S::ciir._f .i- ri_r Depar;53q1.

Note-L Dcpu6,[oiDt S_c:rctary to Gol,crtrnent in ih: Hoa:mi,ororti"s,",.iiirr.,i,l"rib.-;;"8;;;;?1J-dil*1t.1ffi *.S#-;T11:1:
pate ia the s:lecrion-

Note-If The Co'nmiitec shau oldioarily Eeet once ia 6, y=ar iD the month oi :**-j-

(i) Sccr3tary to GovcrtrEo:trt, Homc Depanmcat

'(2) (i) ior any>r any mi;conduct speci.fied in ).cla,ses 
1i) to (ix) of sub_rule - (l), lhe Gov:ro.B:at. Elr.v . -debar a candidaic from apliehring ir'aiv'"i"iiiJru*-bi'J."tilJ'r.j; ;r"',;#;:i*, - ,:

(if for cntcsiog. inio any 
"ri:pioyrninr 

undcr thct Govcrn6cat ; o.



,/r,/ (b) prsrC tic in-s:ryic: lrainiag ccursc spcciicd und:r.rulc ,7.

e) Y::,;i,r1lfili[f6"rutl,,, or.erigibrc r,o,o, ,,.n'o]-oiqrs for pronoriotr,_lh.c 
_Dcpq;t-

(cr.ieriaroriro-n"u;"'rffi 1$irt:3fJ;*,1ff,::ru*dilh*.",.X,*{;Xj
Rutes, r988 and a, oth:r ;nriro"tioir;si.a-H;;;" U-frJ'i,'uiii:ilJ""ia.'"'r'

In-scrvicc Ttaioing Coursc for Junior Stcnographcls : ... .

'227. 11) Ia ordcr to bc cligiblc foi p-roo6tion to thc posts of Scaor Stinocrapler, tlc Juaiorstcnbgraptrcrs shall--have 10 
"aa:.go.a ruir-ti-J- iolr-".","" traioi:rg. coursc for a duration of

rri*-ir"J*.to 
batches to bc coud--uctcd u1' ty" ti'iir* shorrhard and rvpcwriting Iastitute,

(2) Cowsc contrnts of tlc in-s.crv.icc traiurng shall be os .fotto.or,.a.6"1y ,' ...
(a)_ Spo"d Class in TyplPritiEJ-

(i) Typilg out.-atr ElEIish prssagc-, con..i,,iug 450 woids m rcn airutesmi[uta A]lowcd -nistakes would bc scvi-n *orar--- -- -

(ii) Ti?i"g out aD Oriya passagc
.minurc. AllowE6 .;rrO.. Ernutcs

@ -45 worils pcr

@.25 . words per .

Tho dictatio! -shall
would bc 

. -3. 
ilr ciat

EaEh of thc following shall b3 couoEd

(i) Ouissions,
charactars

mrrl:s, omission

/:

.. THE ORISSa r



r4\ Thc Junior StesograPhclE who will cooc
' ' O".t"r.O to bEve passcd wittr distiuction

ttrc PaY scale.

(, Thc u$urcessful crs<iidatcs shall bc grvin tvo
c.rf,61lnctlon.

(6) Junior Stcaogrcp6E:, rvho will .oot clerr the e.ramin: tjon co!.s€culively itt ihrcs cbancce
'- iugi6r. irr-p*roi ricn t<, the Post senior Stcncgrapher'

(7) Ilonc DcpcrtE...Dt sh?ll is::ic s p?ss c.rtiEcale to thc lucccssful ]uri,:r Si:nog::-lrpirtrj -\3:h: on :!.:i

re.ults pubiishcc.

Seniority of Serior St"a6greph"rs:

23. (l) Thc izrer-Je scniorit-v of ScDiOr StenograPhcrs slall bc ir accordauce with thr:ir respectiYc posirioa ia
&c :elcct list-

(?) A-D up-todatc gr:datioo list ccnraini4 the namcs of of cll Scaior Stetrographers, arraDged i[ order
o' ' of th;ir scnioritv sball bc aaintaincd by thc lfoDe DcpartEcal A copy .:f suci gr:.datice list

6hall be issucd to all the Senior SleDographsis'

CIIA?TER 5

. APPOINT}IENT OF PERSONAL A SSISTANIS BY PROMOfiON

Apgo iD.tr".--nt of Pcrsonal As!i5tzlts:

29- yacalcics in rhc posts o[ Pqsolal Assistans of t-hc scrvices shailbc fillei upbywiyof pro6otion' ito- u-oog thc Stlior Stcaogrrphcrs in acccirdalc€ 
"r 
iltr the rccopmeudations of the DeiartEEial

proootion com-ujttc.

TEE ORISSA GAdIIE, FEBRUARY 6, I99S/MAGHA 17, 1919 PART 
.Itr.J 

-

out succe;sful without iniiuke-s in ttre examiaaiioo siall.io
and shall be eligible to mrq o'ue advauce incrcacat ia

mori chancc susbsequently to aDpif,l it the

shall not be.:

Dopartmeorel Proeotio;' CcErd:::s I '

30- (1)Thcrc shall. be Dcpartoental Pioootion. Comaittrc ta. cotrsidcr. the. lsses of cligible Sea:o:'-"-'-' 
Srcnographers for pr-omorion to thc posts ofPpnooal Assistants.

1 p1 tuc Conoittcc shaii coDsists of thc fcflowing mcmb;rs, naocly:-

. (i) Sesretary to GoYcrDElEt, Homr Depan- , ' : -. Chairma!'

. (ii) Ouc o6ccr lot bclow thc rank of Joint ScGctary of General Ad-i"istratioq Mcmtrcr
- h- ' ' Dspsrtmcnt to bc looitalcd by thc Spccial seoctaLT of that DeParhebt.
J

i' 
.' ' (iii) pne idditional Sccrctiry of thc Homc DePartmcnt to be nominabd .by. tyf.Ebcr

- .. thc Chairoran.
. i-'- (
\, l- 

1S1 tl" Comnit\cc shalt ordirarily Eect oncc itr a ycar io t!.o nonttr of Jaauary.

I
(4) DeputyiJointlsecrctary, Homc DePartEcnt in bharSe of thc Personal Assistant establrshmert shall

... ' ' function as thc Secrctary of thc Committcc, but hc ahall Dot ParticiPate in thc deliberatioBs of the
. Eeeti-Dgs. /
Eligibility for apPointm.-at as Pqrscual Assistant :

.i,}.t+fle Committce shall, for thc Purposc of prcparing thc lisi of suitable candidateE for promotioa to
f Persooal A:eistanis coDsider thc cascs of such Senior'St€uograph:6 who havc rcn-dered at leastg (ninc)

ycars of coatinuous scrvice as Seoior Stcuogrrphcr os the first day of Jaluary of tbc year in wbici
, the Ccooittcc mcets JDd Lave r,atiEfaitory rrcord of pcrformauce aod conducr.

!.
i {l) rVbilc con.ideriag thc suitrbilitv of eligiblc Scnior Sieeosrapbcrs for promoticu, the Dcpartne!!3l

-- i PromotioE Commirtee shall fotlow tbe provirions euvieagcd in thc Orissa Civil Ser"ices (Crite:.ia
f.r r Proorotioa) Rules, 1992, thc Orissa Civil Scrvices (zolc of cosider-ation torpromotion) Rules,
1988 Fqd all other itrstru'ctions of G. A. Departmcnt issued from time io this rcLa(q.

.. -.,1..- ,

'I' -t\

2:

\::r-
t

C



32.(1) Thc rnrerse seuioriry of Persouat Aslsten\s shall be in aicordauce wiih their respcctive position in
the sclect list-

(2) An uo-to-dJ.t. gradaticlr Ii\t crntairiDg thc na!:cs cf all personal assisiauts. arrangcd in order of
thcir scoioriry, shall be Ecaia(o.iocd by tlic HoEc D.:l)irilmcrr. A ccpy of -.uc5 grJ.darion li6t shrll -
be is-:ueC ro all'thc Pcrsotrcl Assista!,c.

C}IAPTER 6

cENrner
R.laxiiion:

33. r*}cn. it is coDsidcteil 'oy tLre GoverDment that it is.ncc:ssarv or c.rpcdient to Co so h
the public iotere.t,.ir a:v, bv ortier, lbr rcasoos to bc recordeLl in writio3r, reli.r ru)' of rle plovisiqr,s
of these rules itr respecr of 3Dy clirsi or catagot-Y of cnployess in the service.

Rxervation for S. C./S. T., Sportsmec, Ex-Servicemeu; S. E. B. C, Physicdl;,1 Hantiicapped persoos eod
Womcn'

' 34. Ncnvitltsranding aaything co.aiaitrcd i[ th,,se rylc:. re ervaticn of vac:ucics for Sclccjuled
Castes/Schcduled Tribo, Sportspen, Er-Scrviccmcn, Phlsiell]' Ilandt.apped persrus,'Woner aDd S. E. B- C.
shall be muie under th. Oris5a Rcsrrvation of VicaEcies is t:c Serviccs atrdPosrs ( for Schcdulcd C:rstcs
aqd Scheduled Tribcs ) Act, 1975 dld the rules fiamed thet--under, and undcr such othcr rulcs, ordes
or iDstructioos issucd by GoveuEcnt fmm timc to time.

Probation: .

35. (1) Every cltegory of cEployess iu tbe sirvice shall. on appoinlEent to a post. bc ol
. probation for a 

-pcriod of two ydars in crse of aPpoi.oErca! ,::ade' by dircct recruiturcnt aud
oue ycar iq casc of a,Dp6ixtEq?!..E3(ic by prc motion rsel.cctic u, rLich sh3ll bc calculatcd
from.rh:-4ete oi actuat jo riEg iii thc. post. -. -

!Z)-Ilc 
probatiotr Pcriod. shall Eot inctudc tbc. foLloring:--

(a) Exiraordinary lcavc ;

(b) Period gf unauthorid&fabscnce ;

(c) any othcr period aot oE actual auty.

- (3) ftc appoin:ing authoriry Ea)' tcrminatc ltrc scrvices of a pcrson ap'Pointcd oo pfobation in
ca:c ol direct recruirm;nt cr rcvirt him/her to bi:/her pGvisus .post iu caic of a Perso!.' appoioted by promotion <iuring or at thc eDd of the period of his/her probation if the work.
atrd conduct of the person is fouud uusatisfactory.

(4) The clatc of complctiou of probation period iu eacb case shall be notified by an Offcc
Order ind sball bc recordcd ia thc Scrvicc BooL

Conirmatioo:

36. A Persou appciatcd to a post in aoy cad." of thc servicc, o.le -rucecssful corupletictr of
tbe probation and traloing aod sirbjrcr to avaihbrlity b[ subs taative vacrnciig sFrrt 66 confirmed in the
scwice, if he is considercd suitablc in all rcspcqts.

hterpreration:

31- lf atry oucstiol ariscs relating to the int:rPietarion oi these rule;, it shall be refcrrcd to tbe
Govcrameat in the Hooc Depanmeai tbr dccision.

Persouzl Assistants and t-hcir gradarioo list :



t\
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i

scHrour!

- ( S],11:5us aori plair cf.exaainaiioa )
Trrc RecrtlitB:!t E;aiaioatiol it iesp:cr gf Ju;joi Stena,gre;.h:r shal]' (I) Language T€jt both in Eng)is! aod Ori-va

coopiise of Ure follov.in-e tests:-
' 60 Earks

.I
'i
I

i

.:

'o.i,r.'i",il?ll,r"f ii=:.:"li:ll'-i-*:did-atc's kEoPlsdsc bottr in 
-Engrish and

d:sigrc6 
"f ;o[1on,s 

':' 

-- 
"adtl 03 a comnon queslion p:-osr. It -sbail ];

: 
1a) Aa Essay in Oriya .

(b) Trans1311o, oi a pa:sa,le fiom Engljsh to Oriya 
I0 marks

(c) Translation of a passa_ce r.ora o.iya to ,;r*' 
10 .marts

. (d) Qui.tions aimed lo qarks

_^ 'r: :r*,.0 "":t ori'-:ftt"-"irrl$. . caDdidates'- workiug L:nowledsc of 30 marks
. (QucetroD shzll covsr correct sp3lliug of words to s.leeJ f,^h ;--- _.- ,isl,i - pnri;i, -".o" 

most an-ra^-i.+^ " 9 .*S from giveu words' 'rs_cBtenceq, to ccncct gt".-atiJiGi.iJli ;o'"'. DUrDg 'I! blanke in
I!OIn a glyio grOUD of w.rr.tc fl.^--- 

=.4-:-" 
'-_ s'rvlu -osulcIces, to Se]ect

a paslasr). - r or.'io.aiiuTi ##;;"i"ft" ffi,i!t"J,if;, ;:Jif[
,rr.*,ffjitiltj f;"".riltj;tli- 33 per cctrt of marks in ttrc aboyc rarsuag:rcst sbau b: aisquaii6sa for

(tr) Typexiiting Test i! Engtisb

Thc test sball bc hcid for I0 (tcn) miu,.rtcs at a raecd , 
..

l#'.:""rtJiff,"i',1i1"i.="-"="o""i-;h'gA';";;oii-f,;['f "i*51flT
*r:r* _: ;i;.'' ":- " "'":"ttf. *,r*H,"o" ol""Il ro1-:1"1,i;;;l; if; !
o restakcs shall be disquarEcd "i""-,r, ."i.1?,i:".1i".#"XT 

r::i"
(III) Shortband Test in EogJish

T'H:""t"1';:?ill,', ff'::^::'r1::r a prrntcd Dattcr (240 *"-o r"' ,1,""
shall bc fifreen minut_., 

lyorc'r Dir miuutc. Tjme uuo""j f.i ?uo.""ipTioT

Tbc apportioEmcnt of Earks for cTaluatjon of answcr scrjpls shall be as folloqs :_(a) Diciation in Shorthard Sqipt

frii,;t1i.",,,=_:,|:l:ll;r f,:lli".l"*., dictarjo' in shorthaDd ,..ir,, oo..,.r 
15 marLs

(b) Ti:oscriprion

wbilc assessing *t oo"'111,.Y,"r-raib:, 
,onc mark shar be dtductcd for eac; 

15 uarts
Ersralie. -A candidarc comaitting norJtnuo :?i]u,iil ,".,r be disqrlziifl--d.(V) Typen,ririug Tc6t jD OriF

,,. 50 marksTb. lisf s.b_dl b: b:ld ior l0 (r3a)_EiDiics at- a sr.ed of 30 {rrr,:ntv) words n:rLH,,?"-*'3I."3i;1',1iij'rlaitir' 3ca:air.ius jbo 
";a," \\,hile as:essins ih:

yF;i',"*yi::i:H1?:il'"-*".,"'"'J','il::"XTY*i1"*;*lklT,Liltl,*

'50 narks

50 marks

^i ,I
l-.

_l
!

,I.l

-i
l

rV) Shohband Tesi.iD .Ori).a

.Th.e 
_t6s1s!2ll comprisc dictation fro.m a orintedIbr - thee BiDutcs ar tre rate oiTo ;5;d".;"",l;aDscriptjon sball be 24 minpres-.:

.i0 marks
sdLrcj colralDrDg 240 woids

mJDUtc_ Time a.llee.s6j f61 
-



,.-t: -
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PART Itr.A

Tbe apportionment of marks for cvaluatiou of a.nswci scripts sball Lc as

(a)

(b)

Dic!:.tir,! iD Shorlh:ud Script

Whil: 3i,cssiD!: the abilitv ro tak3 do$n dictarion iu. atall b: ricducrcd ibr csch misrkc.

Trans cripti oD

\trrhilc als3ssiog thc ability to traE;crib:, ooc mark
Eirtakc. A c:ndidarc colDEittilg .Eorc rhao.24
disqualifidd.

ShorthaDd.E.ript, osc rDsrk

shall b: dcducted for cacb
mistakcs i[ill bc dcclarcd

:5 marl:r

25 Earks

' !y ordcr of. the Gov.roo, . 
l

: S. C. HOTA.. ..

Principal SccrEtary to Govcrnmcct

'i i_


