Government of Odisha

Home Department
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No.HOME-0SS-TRS-0001-2015 /0SS Date 1A, 0R. 202

To
All Departments of Government.

Sub: Filling up of the post of Under Secretary on deputation (including short-term
contract) basis at G20 Secretariat.

The undersigned is directed to send herewith a copy of the Office Memorandum No.
2(7)/2022-Pers.l. dated 05.08.2022 of the Ministry of Electronics & Information
Technology, Government of India on the subject cited above and to request that the said Office
Memorandum may be published in the notice board of the Department for wide publicity.

,\/\/
S\ oA

Under Secretary to Government

MemoNo. D2 21Y /0SS, Dated 14.08 2027

Copy along with a copy of Office Memorandum No. 2(7)/2022-Pers.1. dated 05.08.2022

of the Ministry of Electronics & Information Technology, Government of India forwarded to the

"Nedal Officer, IMU Cell, Home Department with a request to publish the said Office
Memorandum on the Departmental website for information of all concerned.
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Under Secretary to Government
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OFFICE MEMORANDUM

Subject: Filling up of the post of Under Secretary on deputanon {including short term contract) basis
at G20 Secretariat - Regarding.

The undersigned is dirtcted Lo say that the Ministry of Electronics and loformation Technology
intends to fill up twe (02) posts of Under Secretaries on deputation (including short term contract) basis al
20 Secretariat initially for a period of one vear which could be extended as per the requirement. The
required quatifications and eligibility criteria for the posts mentioned above are indicated below:-

- Name of the Post , Under Secretary
| No, of Post(s) - 02 (Two)
Levelinthe Pagy Matrix . P'Level 11 inthe Pay Matrix

Essential Qualifications: )
Officers under the Central Government or State Governments or Union Territery Administration.or
Public Sector Undertakings or Universities or Recegnized Research Institutions or Semi Government or
Autonomous Bodies o Statutory Organivations

AND
holding analogous posts on regular hasisin the parent cadre or department;

OR
with five vears’ service in the grade rendered after appointment Lherem on regular basis in posts in
Level-10 i the pay oiatrid or equivalent in the parent cadre-or department;

OR ‘
with six years” service in the grade rendered -after appointmenit thereto on re gular basis in-postsin
Level-8 inthe pay matrix sreguivatent in the parent cadre or debarument;

OR

Lg._zf-‘.l- Z,m & 1& pay m,atnx OF Lqmvahmt in um parent L.ddi‘l) or.dcpartmcnt
AND. possessing the following Educational Qu_aiii‘icatifms and ¢xperience, namely -

1 (miduat::m from @ recognized University; and
cFive years' éxperience in the fields of Electronics/ Informaticn 'I'edmoiugy policy issues.
Preference-will be given to the candidates possessing experience in International Trade/ Relations,
Multilateral  cooperation and/ or International - Organizations,  International negotiations &
dorumentation it the field of digital economy/ ICT/ digital trade.

a0

experieneeof h.mriimg, intern atrom! niatters.
possessing good analyticalskills and have e,\pulenu, in pol 1cy making.
possessing good speakinpand dralting skills in English
Knowledge ol using computers/digital communication.
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fob Description: ‘
The selected candidate(s) will he dealing with the responsibilities of:
1. agenda-setting and preparation ofissue nutes, preparing drafcoutcome-documentsand repores;
2. Inter-ministerial coordination, study of experience of previous G20 presidencies and coordination

with G20 tracks, working groups, international vrganizations, engagement groups and knowledge
partoers;

3. Further; the selected: candidate will also-Have o ‘handle the IE‘i]’)r;B\IhlhﬂP% of arganizing G20
meegtingsand events;

4. Anyothertask assigned by the Head of the Division.

2. Period of deputation {including short term contract) in another ex-cadre post held immediately
preceding this dppointment in the same or some other organizdtion or Departinent of the Central Gowi. shall
ordinarily not to exceed four years.

3, The-maximum age Imitforappoiniment by deputation:{incl udmg shortterm contract) shall bernot
exceeding 56 yearsas.on theclaging date of receiprolapplications.

4. Applications of eligihle and willing persons whe can be spared immediately may be forwarded
through proper channel in the enclosed format-to tht undersigned at the above mentioned address so as 1o
reach gn-or before si¥ wieeks from the date.of publishing the advertisementiin fhe Employment News. The
envelope contatning the application -duly fAlled in and supported by all velevant documents smuid be
superscribed YApplication for the post o8 nader Sectetary on deputation (incuding short term tontract)
basis at GZ0 Secretarial” ’

S. The application should also be accompanied by photocopies of AC»L@/APARS mr the lctsL five years
duly attested by -an officer not below the rank of Unader Secretary or equivalent: While forwatding the
applicatigns, it may please be certified that the particulars furnished by the officer(s) are correct and that no
disciplinary or vigilance case is either pending or contemplated against the officer. Itmay also be confirmed
that in the event of selection, the officer concernetl will berelieved of his duties. The integrity of the o[fmtr ’
- may alsobe cert,lzed by an officer of the rwk of Unde" Secretaryor equivalent.

6. Applications, wimh are mmmplo‘w orare not accompanied with the phatocopws 0FACRs for the lagt
five years will not be entprtamed and no cor raspondenw will be made or entertained inthis regard,

7- Candidates once selected .will ol be allowedto withdraw his/h'er pameona Iatevr date.

(P Victar Alh ugnergue)
- loint Director (Pers)
“Tal, NO 01124364757

1Al Mi par :

2. The Chief ‘le vetaries of Gtaw Goverumcnts
3. Department of Personnel & T raumng Forupleading on thur web porml
4. NIC-Cell, Meit¥:-For uploading on the weh pm‘tcxl oﬁv en‘: o
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APPLICATION FOR THE POST OF

1. Name in full
{in Block letters)

2. Name and Address

(In Block Letters)

PART -1

CURRICULAM VITAE

3. Father’s name
4. Sex Mzle / Female
5. Nationality
6. Date of Birth
{Proofof Date of Birth
must be enclosed)
7. Age: : Y. D
{As on closing date
of application)
8. Marital Status
9. Whether belong to
- 8C/ST/OBC/PH/General
(in case of SC/ST/OBC/PH
proof shall be enclosed)
10. Address for correspondence  :
(with pin code)

(Tel.No., Mobile No. FAX & e-mail, if any)

12.

, Academic »&'-‘?npfe5510nél -Quahﬁééfibn‘s:ﬁ”
(Beginning with Graduation)

Affix recent Passport
size photograph

Quah‘ﬁcat’iohé/

| Percentage of marksin

Qualifications/
Experience Experience possessed | Aggregate and Division
v re{;uired by the officer

Essential 1. -

2.

3.
Desirable 1.

2.

(Specify the gap, if any, with reasons in Education career)




13.

14.

15,

Field of Specialization:

Resume of Research work and publications:
(One set of reprints to be furnished, if available)

International ~ and/or  National = Honours/Awards/Recognition

organisations/institution:

received

from  reputed

16. International level Scientific Paper and National level Scientific Paper published:

(One set of reprints to be furnished, if available)
17. Employment history in chronological order (descending order, starting from current job} &
experience: ‘ '

(Attach separate sheetin following format, if necessary)

Name & address of | Period of | Designation | Scale of .pay | Detailed Reasons
employer/Organizati | service of the post|and Basic Pay | description | for leaving
on / Institution From held ' (with Pay Band | of work each post
18. Professional Training:
Organization Details of Training Period
From To
19. Achi_even}ggts 1n the careér whlch N o G
may supportyour candidature . Lie
20. Details of présent employment
i Designation-of the post held
ii. Scale-of pay of the past
ifi. Total emoluments per month now drawn {with break
up ~ Basic, GP, HRA, DA, TA etc.)
l tv. | Whether present post is held on regular/
L tenure/Deputation or ad-hoc basis and since when




PART - 1I

Certificate to be furnished by the Emplover/Head of Office/Forwarding Authority
Certified that the particulars furnished by are correct and he/she

possesses educational qualifications and experience mentioned in the circular.

Also certified that:

(1) There is no vigilance case pending/contemplated against him/her.

(ii)  His complete ACR dossier/ACRs for the last 5 years duly attested (on each page) by an officer
of the rank of Under Secretary or equivalent; to the Government of India are enclosed.

(iii)  His integrity is beyond doubt.

(iv)  No major/minor penalties have been imposed on him/her during the last 10 years/list of
major/ minor penalties imposed on him/her during the last 10 years is enclosed.
(Strike out whichever is not applicable)

Dated:

, Signature of Head of Office
Place: Name and Designation

Seal




V. If on deputation, details of post held on Regular basis /
scale of pay and since when

vi. Name of the Organization with full address indicating
Name and Designation of the contact person and
Telephone / FAX number

vii. .W,hether working in the same Department and in the
feeder grade or feeder to feeder grade

vill. | Category of the Organization

(@) Government / State Government
() PSU / Autonomous Body

(©) Private

21, A Vision Statement as to how:you plan to execute your duties in G20 Secretariat:
(Separate sheet may be annexed, if required)

22. Any other information :

Note: Candidates are requested to enclose the copies of documents for substantiating their all the
above given information. '

Declaration: I hereby solemnly declare that all the above statements are true and correct to the best of my
knowledge and belief. Nothing is false or has been concealed/distorted. If at any time, | am found to have

concealed/distorted any material information my appointment shall be liable to summary termination
without notice. :

Place: : ‘ Signature:

Date Name of the applicant:
E-mail ID:
Tel. No.:

Mobile No:

W



